
Review Date: 2014 

Revised: 11/07/2012 

 

 

 

 

Page 1 of 7 

Information and Communication Technology Policy 
Review 2011 

Preamble 
St Michael’s School promotes Gospel values based on authentic learning in order to enable our students to: 
continually modify and develop their knowledge base and become lifelong learners; to apply their existing 
knowledge in a range of real life contexts, in and beyond school; to appreciate genuine inquiry and 
intellectual quality; and have the opportunity to develop their spiritual, physical, social, emotional and 
academic selves, in light of the teachings of Christ.   

Rationale 
St Michael’s School has a statutory obligation to maintain a safe physical and emotional environment, and a 
responsibility to consult with the community.   

These three responsibilities are increasingly being linked to the use of the Internet and Information 
Communication Technologies (ICT), and a number of related cybersafety issues.  The Internet and ICT 
devices/equipment bring great benefits to the teaching and learning programmes, and to the effective 
operation of the school. 

St Michael’s School places a high priority on providing Internet facilities and ICT devices/equipment which will 
benefit student learning outcomes, and the effective operation of the school. 

The school recognises that the presence in the learning environment of these technologies (some provided 
partly or wholly by the school and more privately owned by staff, students and other members of the school 
community), can also facilitate anti-social, inappropriate, and even illegal material and activities.  The school 
has the dual responsibility to maximise the benefits of these technologies, while at the same time to minimise 
and manage the risks. 

The school thus acknowledges the need to have in place rigorous and effective school practices which are 
directed and guided by this policy. 

Definition 
Information and Communication Technologies (ICT) refers to any 

1. computer hardware and associated equipment e.g. Computers, cameras, scanners, video 

2. computer software 

3. school internal network 

4. school internet – world wide web and email 

5. mobile phones, digital media players 

6. recording equipment 

7. handheld computer games 



Information and Communication Technology Policy 

Page 2 of 7 

Policy 
In order for the St Michael’s community to ensure our education is rich, real and relevant, it is necessary for us 
to engage with digital technologies. With this comes a need to be well informed about our responsibilities for 
the safe use of these technologies, and to ensure that we all (teachers, students, parents, care givers) 
educate and act as moral online citizens.  

St Michael’s School will develop and maintain rigorous and effective cybersafety practices which aim to 
maximise the benefits of the Internet and ICT devices/equipment to student learning and to the effective 
operation of the school, while minimizing and managing any risks. 

These cybersafety practices will aim to not only maintain a cybersafe school environment, but also aim to 
address the needs of students and other members of the school community to receive education about the 
safe and responsible use of present and developing information and communication technologies. 

Values 
Community, Service, Justice, Reverence, Respect, Dignity, Trust, Learning, Excellence 

Procedures 

Pedagogy: 
ICT’s will be used… 

• to enhance learning experiences for students 

• to promote inquiry based learning 

• to prepare our students for life beyond our school 

• to provide a relevant curriculum  

• as a valued form of assessment 

Security and Safety Measures: 
• Filtering software is in place to prevent access to inappropriate web sites.  No filtering is fail-proof, so 

students are instructed on the process to follow if inappropriate content appears.   

• Students are expected to inform teachers of bullying or inappropriate emails they receive or 
unacceptable websites they find. 

School Responsibilities: 
• Provide and maintain adequate computer technology. 

• Offer a curriculum where ICT is integral and allows for the development of skills which students will use 
in the future. 

• Provide a monitoring, filtering and virus protection service. 

• Monitor the use of ICT, ensuring students and staff rights to privacy and personal wellbeing are 
maintained. 

• Ensure that information published on the internet by students or the school meets legal requirements 
and standards in relation to copyright and safety. 

• Ensure that content published by the school is consistent with this document and the school’s values 
and mission. 

• The school accepts no responsibility or liability for any personal ICTs that have been brought onto the 
school grounds and ended up stolen, lost or damaged. 
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Students have the right to: 
• Use the internet and network for educational purposes. 

• Send and receive emails for educational purposes. 

• Send and receive emails for personal use provided they are consistent with the values and mission of 
St Michael’s Primary School. 

• Use technologies in the school environment to assist in their learning. 

• Bring mobile phones to school to make contact with their parents before or after school. 

Student Responsibilities: 
• Students will remember their personal passwords for access and will not give this information to 

another student. 

• Students will send emails with appropriate language and content. 

• Students who receive inappropriate email must notify their teacher immediately. 

• Ensure that content published by students is consistent with this document and the school’s values 
and mission. 

• Students will use ICTs in the manner that adheres to the guidelines in this policy. 

• Individuals using ICTs to photograph, record or video another individual must first seek their 
permission. 

• Ensure that content stored on personal media devices, mobile phones and other ICT’s being brought 
to school are consistent with our school values and mission. 

Parent Responsibilities:  
Parents are asked to support the school: 

• In the selection of suitable internet sites. 

• By discussing privacy and safety issues with their child. 

• By discussing with their children copyright laws, and plagiarism of others work from the internet. 

• By discussing with their children the ethical usage of ICTs. 

• By monitoring their children’s usage of ICTs in the home environment. 

• Ensure that content stored on personal media devices, mobile phones and other ICT’s being brought 
to school are consistent with our school values and mission. 

Staff Responsibilities: 
• Ensure adequate supervision of students engaging with online technology 

• Monitor and teach responsible use of printing. 

• Seek parental/student approval for publishing/uploading any photo/video of children 

• Ensure that the publishing environment has controls to limit or restrict access to published content 
(eg. think.com is controlled; non-visibility to search engines) 

• Seek approval from any adult before uploading photos/videos of them  

• Remove any inappropriately published information as soon as it is flagged 

• Regularly educate children about being good online citizens, and personal safety when online, 
including: 

o personal detail disclosure 
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o how to react if approached online 

o when, where and how to use the web safely 

o possible dangers present in the online environment 

o disclosure of local/personal identifiers e.g. the school front 

o how to social network safely 

o overuse 

o using and being aware of online disguises 

 Inform parents of this policy and expectations for online use 

 Deal with and/or report to administration any instances of online/digital bullying 

 Ask the children and parents to complete the Computer Access Agreement (Appendix A)  

 Not to publish any personal information about children i.e. names, home addresses, telephone 
numbers, email addresses, or any other contact information 

 Ensure that content published by staff members is consistent with this document and the school’s 
values and mission. 

 Individuals using ICTs to photograph, record or video another individual must first seek their 
permission. 

 To confiscate any ICT’s found to have any inappropriate content, and make contact with the 
parents of the child found with the inappropriate content.  

Breaching the Acceptable Use Policy: 
If a student misuses ICTs, a number of steps can be taken: 

• Withdrawal of use of computers in the school for a period of time as deemed appropriate. 

• Withdrawal of internet access for a period of time as deemed appropriate. 

• Parents notified. 

• Other consequences as deemed appropriate by the Principal. 
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St Michael’s Computer Access Agreement 2009 

Years 4 – 7 

The school encourages students to become familiar with the use of information technology.  This agreement 
must be signed by students and parents/guardians and returned to the classroom teacher in order to have a 
computer account activated.  Parents/guardians are encouraged to contact the Principal at the school if 
they require more information about this form. 

Student 
I understand that the school’s computer network can connect me to useful information.  While I have access 
to the computer network, I will follow all rules as stated in the school’s computer usage policy.  I hereby agree 
that while using the Internet and other information technology services: 

I WILL 
• Only use the computers for the purpose directed by the teacher in charge. 

• Use the Internet solely for education purposes. 

• Observe all copyright laws, including those relating to computer software. 

• Respect the rights and privacy of other users. 

• Report any security lapses that I may discover.  If I accidentally come across something that is illegal, 
dangerous or offensive, I will: 

o Clear my screen, and 

o Immediately and quietly inform my teacher. 

I WILL NOT 
• Reveal any private information such as another person’s address or phone number. 

• Attempt to retrieve, view or disseminate any obscene, offensive or illegal material. 

• Threaten, abuse or harass any other user. 

• Send offensive messages. 

• Send anonymous or falsely addressed electronic mail. 

• Bring the school into disrepute in any way whatsoever. 

• Download or print information without permission from my teacher. 

• Use chat channels. 

• Attempt to change or tamper with the computer network in any way. 

• Attempt to bypass security. 

• Disclose my E-mail/home address, telephone number or any credit care or pin number. 

I understand that if the school decides I have broken this agreement, I may be prevented from using the 
school’s computers for a period of time. 
 
 
Student Name (please print)      Class 

 
 
Student Signature       Date 
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Parent or Guardian 
I understand that the school’s computer system can provide students with valuable learning experiences.  I 
also understand that, although unlikely, it may give access to information that is illegal, dangerous or 
offensive. 

I accept that, while teachers will always exercise their duty of care, protection against exposure to harmful 
information must depend upon responsible use by students, (i.e. Students must follow teacher’s instructions). 

I give permission for ______________________ to use the school’s computer network.  I understand that students 
who break the school’s computer usage policy may be prevented from using school computers, and/or 
have other disciplinary action taken against them as per the Positive Relationships Policy. 

 

Parent or Guardian Name (please print) 

 

 

Parent or Guardian Signature       Date 
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St Michael’s Computer Access Agreement 2009 
Years Prep – 3 
When I am using computers at school (St. Michael’s School) I promise: 

 

 

 

 

 

 

 

 

 

 

   

Student Name     Class    Date 

 

Parent or Guardian 
I understand that the school’s computer system can provide students with valuable learning experiences.  I 
also understand that, although unlikely, it may give access to information that is illegal, dangerous or 
offensive. 

I accept that, while teachers will always exercise their duty of care, protection against exposure to harmful 
information must depend upon responsible use by students, (i.e. Students must follow teacher’s instructions). 

I give permission for ______________________ to use the school’s computer network.  I understand that students 
who break the school’s computer usage policy may be prevented from using school computers, and/or 
have other disciplinary action taken against them as per the Positive Relationships Policy. 

 

 

Parent or Guardian Name (please print) 

 

 

Parent or Guardian Signature           Date 

I will only use the computer when I have permission from my teacher. 

I will not move or play with computer equipment. 

I will wash my hands before I use the computer 

I will only print when the teacher tells me to. 

I will only log on the internet with a teacher (or parent) who is helping me. 

If I am not sure about something I will not click until I have asked the teacher. 


