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Appendix 1: Mobile Phone Policy 

Policy 
Mobile phones are an important modern day communication tool.  It is essential for the school to provide a 
safe environment for all members of the community.  Mobile phones can easily be improperly used, lost, 
damaged or disruptive to the learning environment and must therefore be effectively managed.  Students, 
staff and parents have a duty to use all features of mobile phones appropriately, including camera, video, 
internet and music functions, whilst on school grounds or at school functions. 

Values 
Service, Community, Justice, Respect, Care 

Procedure 

Staff 
To ensure the appropriate use of mobile phones by staff, we ask that the following points be taken into 
consideration: 

• Mobile phone usage during school hours – 8.35am-2.55pm (in class and whilst on duty) should be 
extremely rare and considered for emergency use only.  Staff have a duty of care to students and 
this is undermined if mobile phones are excessively used during school hours.  Staff are to inform the 
principal or APRE of emergency calls received. 

• Staff are requested to make non-urgent calls during breaks.  

Students 
To ensure the appropriate use of mobile phones by students and the maintenance of effective teaching and 
learning environments, students must adhere to the following: 

• Mobile phones are not permitted in classes. 

• Mobile phones must be handed in to the class teacher at the beginning of the school day. 

• Mobile phones are to be turned off or on silent during school hours including lunch breaks. 

• Mobile phones are not to be used during school hours or during lunch breaks. 

• Mobile phones which are used at the wrong time will be confiscated by teachers and handed in to 
the office.  The first time, students will be given the phone after school, after that parents will be 
required to collect the phone from the office. 

• It is recommended that mobile phones are only used by students in the case of extreme 
emergencies. 

• The school can take no responsibility for mobile phones belonging to students and they are the sole 
responsibility of students and parents. 

• Parents will be contacted by the principal or delegate if inappropriate messages of any nature are 
sent during school hours. 
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• Any changes to routine, parents need to contact students via the school office. 

In the event of students using mobile phones or emails to send inappropriate messages of any nature to 
another student outside of school hours, the school would recommend that parents contact the Queensland 
Police, Telephone Companies or other relevant authorities to handle the matter. 

 


